
  
 
Applicant: Please complete the information below.  
 

Name: ____________________________________________  Date: ________________________ 
 
(Anticipated) Program of Study: _________________________________________ 
 
Current address: __________________________________________________________ 
 
Permanent address: ________________________________________________________ 
 
Current Phone: ______________________________________________ 
 
Email: _______________________________________________ 
 

Under the provisions of the Family Educational Rights and Privacy Act of 1974, I waive my right of access to this letter of 
recommendation; the University of Massachusetts may, therefore, consider it confidential. 
 
Signature of applicant __________________________________________________ (Optional) 
 

 
To the person writing the recommendation: 
 

The Assistant Residence Director (ARD) is an UMass Amherst graduate student who is responsible for assisting in 
building and maintaining a healthy residential community.  In addition to supervising undergraduate staff members and 
serving as a resource for students, an ARD's responsibilities include advising student groups, program/activity 
development, administrative paperwork, and student conduct/discipline.  The ARD is a live-in, 20 or 30 hour per week 
graduate position.  Compensation includes a stipend, furnished apartment, and a tuition waiver. 
 

Please provide responses to the following (attach any extra sheets if necessary): 
 

1- How long and in what capacity have you known the applicant? 
 
 
 
 
 
2- Please comment on the applicant's ability to work with college-age students. 
 
 
 
 
 
3- Please comment on the applicant's ability to work with diverse populations. 
 
 
 
 
 
 
4- Please comment on the applicant's ability to plan and organize educational and social activities. 
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5- Please comment on the applicant's ability to supervise individuals and groups. 
 
 
 
 
 
6- Please comment on the applicant's ability to teach and conduct presentations. 
 
 
 
 
 
7- Please comment on the applicant's administration/management experience. 
 
 
 
 
 
8- Please share any other relevant information that you would like us to know about the applicant. 
 
 
 
 
 
Please check one: 
____ I recommend this applicant (why?) 
 
 
____ I recommend this applicant with reservations (why?) 
 
 
____ I do not recommend this applicant (why?) 
 
 
Contact information:  
 
Name: _____________________________________________________________________________________ 
 
Signature: __________________________________________________________________________________ 
 
Title: ______________________________________________________________________________________ 
 
Current Relationship to Applicant: _______________________________________________________________ 
 
Date: ______________________________________________________________________________________ 
 
Phone: _____________________________________________________________________________________ 
 
Email: _____________________________________________________________________________________ 
 
Thank you!   
Please return this form to: 
Assistant Residence Director Search Committee 
University of Massachusetts Amherst, 203 Berkshire House, 121 County Circle, Amherst, MA, 01003 
Fax: 413-545-1517 
Email: ardsearch@gw.housing.umass.edu 
 
For more information on the Assistant Residence Director position, please visit http://www.housing.umass.edu 


